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PRESIDENT’S NOTES 

Members of the Palm Beach 
Community College District 
Board of Trustees met in two 
separate sessions August 11 
in Lake Worth. First, a work¬ 
shop on a review of the 
Foundation was held at 
Panther Park. 

Foundation Executive 
Director Bill Jenner 
announced that Palm Beach 
Atlantic College has agreed 
to lease 134 rooms at 
PBCC’s student housing 
complex. The addition of 
PBAC students will bring the 
total number of Panther 
Park tenants to 539 — about 
40 more than needed to 
break even. 

At the conclusion of the 
workshop, trustees moved to 
Central Campus for the reg¬ 
ularly scheduled meeting of 
the Board. In presentations 
on College programs, Vice 
President of Student 
Services Vernon Haley deliv¬ 
ered a report on articulation 
and new retention initia¬ 
tives. 

He was assisted by Central 
Campus Associate Professor 
Danita Kurtz, Eissey 
Campus Associate Professor 
Jeff Peters, Dean of 
Enrollment Management 
Scott MacLachlan and 
Director of Outreach 
Services Robin Johnson. 

Under academic and student 
services items, trustees 





In July Palm Beach Community College hosted a visitor from 
Down Under\ Chaye Oliver, from Douglas Mawson Institute of 
Technical and Further Education in Port Adelaide, South 
Australia. Oliver, who received a grant to study the use of 4MAT 
instructional design in the U.S ., came to PBCC because it was 
recommended as a site of excellence for community/technical 
college applications. L-R: Oliver is pictured with Central 
Campus Associate Dean of Academic Affairs Magdala Ray and 
Coordinator of Enrollment Management Services Susan 
Caldwell. 


approved the 1999-2000 
Student Handbook and the 
College Catalog . 

The annual reorganization of 
the Board was included in 
other business items. Jorge 
Dominicis was re-elected 
chair, and James L. Watt, 
Esquire, was re-elected vice 
chair. 


Additionally, the date and 
time of the meetings were 
changed to the second 
Tuesday of the month at 6 
p.m. except for January, 
March and June. During 
these months, the Board will 
meet on the third Tuesday. 
Also, the September Board 
meeting will be held at the 


President Dennis P. 
Gallon invites all PBCC 
employees to attend the 
College's third annual 
Convocation Wednesday, 
August 18, 8:30-9:45 
a.m. at the Central 
Campus Duncan Theatre. 


PBCC’s Employees 
Benefits Fair will be held 
Wednesday, August 18, 
10 a.m.-2 p.m. at the 
south end of the Central 
Campus cafeteria. For 
more information, call 
Shelley Hill, 439-8230. 


Cont’d on Page 2 





































President’s Notes Cont’d from Page 1 

Eissey Campus in Palm Beach 
Gardens. Additionally, the 
November Board meeting will be 
held at 1 p.m. at the Glades 
Campus. 

Before adjournment, the following 
announcements were made: 

• Convocation is August 18 in the 
Central Campus Duncan Theatre. 

• A Joint Workforce Transition 
Briefing is set for August 23, 5 
p.m. in the Faculty Dining Room. 

• 1999 Trustees Workshop and 
Orientation will be held 
September 16-17 in Tampa. 

• 1999 Association of Community 
Colleges Trustees Annual 
Convention is scheduled for 
October 13-16 in Atlanta. 

PBCC RANKS IN TOP 100 
REPORT 

Palm Beach Community College 
was listed in Community College 
Week's annual report of 100 Top 
Associate’s Degree Producers. 
PBCC ranked 13th in the nation 
for the number of associate 
degrees conferred in all disciplines 
for the 1996-97 academic year. 
Within Florida, PBCC placed sev¬ 
enth among the state’s 28 com¬ 
munity colleges. 

Additionally, PBCC ranked in the 
following categories: 

• Liberal Arts and Sciences, 11th 
place 

• Nursing, 14th place 

• Health Professions & Related 
Sciences, 14th place 

• Total Minority-All Disciplines, 
42nd place. 

LEAP APPLICATIONS 
INVITED 

The Leadership Enhancement and 
Advancement Program (LEAP) is 
accepting applications for the next 


program year of September 1999- 
August 2000. The program is 
designed specifically for women 
and minorities with demonstrated 
leadership skills who are mid¬ 
career administrators and/or fac¬ 
ulty members. 

Mid-career administrators include 
individuals in positions such as 
deans of instruction, department 
chair, director, associate director, 
program coordinator and special 
assistant to senior-level adminis¬ 
trators. 

PBCC participates in a consor¬ 
tium for this activity with Broward 
Community College and Florida 
Atlantic University. Participants 
must be interested in securing a 
senior-level position and be com¬ 
mitted to devoting significant time 
and effort to LEAP activities. 

Application forms are available 
from the Florida Institute of 
Government Office located in the 
Central Campus Career and 
Technical Education Building, 
and must be returned by 
September 9, 1999. Additionally, 
applicants must provide written 
assurance from their supervisor 
that they will be given the neces¬ 
sary professional development 
time for participation. 

For more information, contact 
Kim Ardila-Morgan, director, 
Florida Institute of Government at 
extension 8189 or mail station 
# 12 . 


PBL STUDENTS WIN 
NATIONAL HONORS 

Palm Beach Community College 
Eissey Campus students repre¬ 
senting Phi Beta Lambda (PBL) 
business fraternity placed third in 
two competitions at the organiza¬ 
tion’s national convention July 4- 
8 in Chicago. 

The student winners and their 
categories include: 


Business Law 

Jennifer Delroy 


Business Decision Making 

Dawn Marie Januzzi 
Vanburn Ivey 
John Tyrrell 



The competition was part of a 
four-day program for PBL mem¬ 
bers from around the country. For 
more than 55 years, PBL has 
helped postsecondary students 
successfully make the school-to- 
career transition. 


ADMINISTRATIVE CALENDAR 


AUG. 16-20 

Final registration, fall and first 
eight-week terms 

AUG. 18 

Convocation, PBCC Central, 

Duncan Theatre, 8:30-9:45 a.m. 

AUG. 18 

Employees Benefits Fair, Central 
Cafeteria, 10 a.m.-2 p.m. 

AUG. 23 

Classes begin, fall and first eight- 
week terms 

AUG. 23-24 

Drop/add, fall eight-week term 

AUG. 23-27 

Drop/add, fall term 

AUG. 24 

Last day to withdraw for refund, 
eight-week term 

AUG. 27 

Last day to withdraw for refund, 
fall term 

SEPT. 3 

CLAST registration deadline 

SEPT. 6 

Labor day holiday, College closed 

SEPT. 13-17 

Final registration, fall 12-week term 

SEPT. 14 

Trustees meeting, Eissey Campus, 

6 p.m. 
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Eissey Campus Associate 
Professor Joan Holloway serves as 
faculty adviser. 



administrative notes 


REGISTRATION INFORMATION 


The Registrar’s Office on all campuses will be open the following 
dates and times during peak registration: 


LLRC Director Brian Kelley has 
been elected to the Executive 
Committee of the College Center 
for Library Automation (CCLA) 
Advisory Board. 

...Dennis P. Gallon 

Registration for fall terms is cur¬ 
rently under way and continues 
through August 20. Fall term 
classes begin August 23. 

...Jonathan Klorfein 



Friday, August, 20, 8 a.m.-5 p.m. 

Monday, August 23, 8 a.m.-8 p.m. 

Tuesday, August 24, 8 a.m.-8 p.m. 

Wednesday, August 25, 8 a.m.-8 p.m. 

Thursday, August 26, 8 a.m.-7 p.m. 

Friday, August 27, 8 a.m.-5 p.m. 

Saturday, August 28, 8 a.m.-noon (except Glades Campus) 

Additionally, the offices of Financial Aid and Cashier will observe the 
same operating schedule except for Saturday, August 28. 



HAPPY BIRTHDAY AUGUST 



« 

Higust 1 

Kelly Beasley 

August 18 

Deborah Thorsen 


August 2 

Carol Grimm 


Kimberly Allen 


August 3 

Marie Grasso 


Felicia Phair 



Steven Scalabrin 

August 19 

Kathleen Asher 


August 4 

Paul Estriplet 


Deborah Raulerson 



Ginger Pedersen 


Teresa Woolfe 



Sonia Smith 

August 20 

Enos Brennan 


August 5 

Norm McLeod 


James McGirr 


August 6 

John Kinnen Jr. 


Maiy Ann Reasner 



Kimberly Mann 

August 21 

Mike Manesh 


August 7 

Nancy Davis 


Susan Voccola 



Glenroy Henry 

August 22 

Freddie Bennett 


August 8 

Luz Lopez 


Kevin Blank 


August 9 

Hamid Faquir 


Christine Shepard 


August 10 

Barbara Braeunig 

August 23 

Daniel Krulcik 


August 11 

Mary Considine 

August 24 

Wayne Chambers 



Rochelle Warm 


Geraldine Hernandez 


August 12 

Joanne Massella 


Phil Hannong 


August 13 

Gwendolyn Grinnon 

August 25 

Connie Smith 



Patricia Sherlin 


Charlie Ray 



Angela Vickers 


Chris Weird 


August 14 

Janice Martin 


Michael Woodside 



Ken Hazell 

August 26 

Diana Foote 



Rhonda Landy 


Dorothy Njus 


August 15 

Theresa Siefert 

August 27 

Jaime Green 



Nancy Zinser 


Dorothy Jackson 

■^■-igust 16 

Thomas Reid 


Stephen Gibson 



Dawn Gibson-Brehon 


Marta Pardo 


August 17 

Kathleen Bey 

August 28 

Carolyn Martin 



Omar Cuan 

August 30 

Marvita Davis 




August 31 

Richard Madson 
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HR DIALOGUE 

From the Office of Human Resources 


WELCOME BACK 

The Human Resource staff 
extends a welcome back to all fac¬ 
ulty and wishes all faculty and 
staff a great year. We look for¬ 
ward to working with everyone 
and to moving forward in the 
enhancement of our HR programs. 

EMPLOYEE ASSISTANCE 
PROGRAM (EAP) & STRESS 
REDUCTION WORKSHOPS 

We held informational sessions 
about the program in July and 
will arrange to have additional 
sessions this semester at each 
campus. Everyone should have 
received a letter and flyer about 
our latest benefit, which provides 
confidential assistance for all 
types of problems that we may all 
face from time to time. This free 
service is available to full-time 
employees, an employee's spouse 
or domestic partner, or family 
member dependent upon the 
employee. We are in the process 
of arranging times at each cam¬ 
pus for our EAP's first workshop 

.which will be on Stress 

Reduction. As soon as we have 
the dates for each campus, we will 
notify you. If you have any ques¬ 
tions about the EAP, you may call 
1-800-404-7960, extensions 251, 
252 and 263. 

REQUEST FOR PROPOSALS 

With the great assistance of our 
Insurance Committee (Frank 
Adams, Nancy Buhl, Carolyn 
Geek, Bill Graham, Alma Harrell, 
Dick Jones, Jelicia Kirk, Grace 
LaGrasso, John Murphy, Joanne 
Nikides, Ginger Pedersen, John 
Pierson, Susan Siassi, Edna 
Spencer, Dick Becker, Shelley Hill, 
Ellen Grace), we have requested 
proposals (RFPs) for our medical, 
dental, vision and life insurance 
programs. We will be getting pro¬ 
posals back in August and will go 
through a process of evaluating 
them. Any changes would be 


effective January 1, 2000. Well 
keep you posted about our 
progress. If you have any ques¬ 
tions, suggestions or concerns, 
please call Ellen Grace, Shelley 
Hill or anyone else on the 
Committee. 

ARTHUR ANDERSON 

We have received most of the job 
analysis questionnaires and will 
begin interviews the week of 
August 23rd with all non-faculty 
employees. You will receive notifi¬ 
cation of the time and location of 
your interview either from your 
campus provost or from the Office 
of Human Resources. 


Sandra Gaffin (305) 789-2593 oi^k 
Manny Murias (305) 789-2527 o^^ 
Arthur Anderson. 

DIRECT DEPOSIT 

Have you thought about direct 
deposit? You won't have to worry 
about making it to the bank or 
missing your check while you're 
out of the office. The College's 
direct deposit program allows you 
to choose up to five financial insti¬ 
tutions. 

Forms for direct deposit are avail¬ 
able in the payroll office. If you 
have any questions, please call 
the payroll office. 


Once the interviews are complet¬ 
ed, job descriptions will be done, 
and we will begin creating a clas¬ 
sification system. An important 
part of this process will be for 
Arthur Anderson to look at exten¬ 
sive salary survey data to deter¬ 
mine the market competitiveness 
of our non-faculty salaries and to 
examine internal equity. 

Once Arthur Anderson has com¬ 
pleted the development of job 
descriptions and has recommend¬ 
ed a classification and salary 
structure. President’s Staff will 
evaluate these recommendations 
and make any requests for 
changes in our existing classifica¬ 
tion and salary structure to the 
Board of Trustees. Given the 
scope of this project and the need 
for Board approval, implementa¬ 
tion of any changes will not occur 
before January 1, 2000. 

As we have emphasized before, 
there is no guarantee of pay 
increases because of this project. 
However, what we can guarantee 
you is that a fair and open evalua¬ 
tion will be made of the internal 
and external equity of our com¬ 
pensation structure and recom¬ 
mendations will be made based on 
this evaluation. If you have any 
questions, please don’t hesitate to 
call or e-mail Ellen Grace or 


APPOINTMENTS 


Linda Breitbarth 
Associate Professor 
Central 


William Case 
Maintenance Mechanic 
Eissey 


Marge Chauvin 
Associate Professor 
Eissey 


Lydia Duffey 
Assistant Professor 
Central 


Victor Gent 
Associate Professor 
Central 


Jaime Greene 

Sup. EMS/Fire Training 

Central 

Christine Krulcik 
Accounting Clerk III 
District 


Tommy Martin Jr. 
Associate Professor 
Central 


Peggy R. Moreno 

Director, Child Care Center 

District 


Christine O’Leary 
Associate Professor 
Central 













HRD 


Tina G. Osborne 
Associate Professor 
^^ntral 

Martin Pawlicki 
Learning Specialist 
South 


Stafford Mooney 

Acting Dean, Academic Affairs 

South 


Damon Davis 
Academic Advisor 
Central 


Analeah Morrow 
Associate Registrar 
Central 


Bety Dente 
Office Assistant 
Central 


Stephanie Rosenbeck 
Custodian I 
Central 


Patricia Myerscough 
Supervisor Safety & Security 
District 


Rose Donatelli 
Dental Clinician 
Central 


Rosella M. Rubis 
Secretary to the President 
District 

Rita Swain 

CPI Coordinator 

South 

Anthony Tassa 
Associate Professor 
Central 

Frankie Vallilee 
Accounting Clerk I 
District 

Dr. Maria M. Vellejo 
Provost 
jgtentral 

Cynthia C. Weeks 
Office Assistant II 
Central 

Hui-Min Wen 

Sr. Research Analyst 

District 

Lisa Whisler 
Department Technician 
Central 

Promotions 

Patricia Anderson 

Provost 

Eissey 

Christopher Biferie 

Acting Dean of Student Services 

Central 

Keith Dunn 

Lead Security Guard/Evening 
Central 


Kenneth Ray 

Dean of Educational Services 
Glades 

Magdala Ray 

Associate Dean of Academic 

Affairs 

Central 

Stephanie M. Santos 
Financial Aid Counselor 
Eissey 

Susan Siassi 
CPI Coordinator 
Centred 

William Tianello 
Lead Security Guard 
Central 

Edward Willey 

Acting Dean, Academic Affairs 
Eissey 

Donald Workman 
Programmer II 
Eissey 

James Yule 

Lead Worker, Grounds Crew 
Central 

Transfers 

Danita Moreno 
Secretary III 
Central 

Ron Pabor 

Lead Security Guard 

South 

Resignations 


jflfehn Jenkins 

^Rting Dean of Student Services 
Eissey 


Jonathan Klorfein 
District Registrar 
District 


Sony Aguilar 
Accounting Clerk III 
District 

Terry Bernhardt 
Maintenance Mechanic 
Eissey 


Allan Fisher 

Air Conditioning Mechanic I 
Central 

Lois Friedman 
Office Assistant II 
South 

Nancy Hebrank 

Manager, Computer Resources 

South 

Henry Helm 
Technical Clerk 
Central 

Richard Lee 
Campus Registrar 
District 

Laurie Nelson 
Secretary to President 
District 

Gail Northup 
Technical Clerk 
South 

Julie Pike 

Records Specialist II 
Central 

Lizette Rodriguez 
CPI Coordinator 
Eissey 

Charlda Sizemore 
Learning Specialist 
Glades 

Mariana Smith 
Office Assistant I 
Central 

Melanie Spencer 
Secretary III 
Central 

Julian Stout 
Network Analyst 
Central 













Mary Kay Weis 
Program Specialist 
South 

Jacqueline West 

Student Services Specialist 

South 

EMPLOYMENT JOB LINE 
INFORMATION 

August 13, 1999 

POSITION VACANCIES 

The following is a listing of posi¬ 
tion vacancies for the College dis¬ 
trict as of August 13, 1999: 

PART-TIME INSTRUCTORS 
(COLLEGE-WIDE) 

Persons needed for fall term to 
teach at the various campus loca¬ 
tions: 

LAKE WORTH CAMPUS 

• Accounting 

• Art Appreciation 

• Art History 

• Art Studio 

• Interior Design 

• Graphic Design 

• Instrumental Music 

• Vocal Music 

• Music Appreciation 

• Computer Science 

(Microcomputer Applications 
and/or Programming) 

• Economics (Macro & Micro) 

• English Composition 

• Speech Communication 

• Spanish 

• Ethics 

• Philosophy 

• Algebra (Intermediate/College) 

• Calculus I with Analytic 

Geometry 

• Calculus II with Analytic 

Geometry 

Requirements: 

A master's degree in field or a 
master s with 18 graduate semes¬ 
ter hours in teaching discipline is 
required. 

• Reading Prep 




Requirements: 

A bachelor's degree in field. 

• Nursing in the areas of Ped- 

atrics, OB and Psychiatric. 

Requirements: 

A BSN degree required, MSN pre¬ 
ferred. 

PALM BEACH GARDENS 
CAMPUS 

• Astronomy 

• Computer Science 

• English Composition 

• Geography 

• Physical Science (daytime hours) 

• Sociology 

• Speech 

Requirements: 

A master’s degree in field or a 
master's degree with 18 graduate 
semester hours in teaching disci¬ 
pline is required. 

• ESOL 

• English Prep 

Requirements: 

A bachelor's degree in field 
required. 

• Tutors Mathematics 
Requirements: 

An associate in arts degree or col¬ 
lege course-work in mathematics 
required. Experience tutoring 
mathematics at high school or col 
lege levels preferred. 

BOCA RATON CAMPUS 

• Accounting 

• Art Appreciation 

• Chemistry 

• Computer Science 

• Economics 

• Sociology & Speech Combination 
Requirements: 

A master's degree with 18 gradu¬ 
ate semester hours in teaching 
discipline required. 


BELLE GLADE CAMPUS - 

• Algebra 

• Calculus 

• Anatomy 

• Physiology (Lecture & Labs) 

• Child Growth & Development 

• English Composition 

• Economics 

• Environmental Conservation 

• Human Growth & Development 

• Introduction to Educational 

Technology 

• Introduction to Health Care 

• Microcomputer Applications 

• Oceanography 

• Physical Sciences 

• Political Science 

• Spanish 

• Speech 

• Sociology 

• Statistics 

• U. S. History 

Requirements: 

A master’s degree in field or a 
master's degree with 18 graduate 
semester hours in teaching disci¬ 
pline required. 

• ESOL 

• English Prep 

Requirements: 

A bachelor's degree in field 
required. Teaching at the college 
or high school level preferred. 

CAREER AND TECHNICAL 
EDUCATION 

(COLLEGE-WIDE OPENINGS) 

• Business Education 

(To teach Office Procedures, 
Business English and Basic 
Computer Applications) 

Requirements: 

A bachelor's degree in field 
required. 

• Child Care (To teach the 30 

hour child care program) 

• First Aid - CPR 

• Computer Science (To teach 

Internet, Microsoft Office 
Applications and Introduction 
to Computers) 

• Customer Service 

















• Drafting (Architectural, 

Electrical, Electronic, 
Mechanical and Structural) 

• Electronic Technology 

• Commercial Foods 

t Unary Arts 

dical Secretary 
• Coding 

• Office/Transcription 


Requirements: 

An associate's degree preferred; 
field experience required. 


PROFESSIONAL POSITIONS 

FIRE ACADEMY 
COORDINATOR, BP# 1107 

(Lake Worth Campus/Career & 
Technical Education/EMS) An 
associate's degree in a related 
field required. Two years of 
administrative, instructional, 
management experience are pre¬ 
ferred. Florida Basic Firefighter 
Standards Instruction Certificate 
also required. Must be able to 
work a varied schedule including 
some evening hours. Review of 
applications will begin August 
1^1999. Minimum compensa- 
Hr $35,707/year. 


COMPUTER RESOURCES 
MANAGER I, BP# 1104 

(Boca Raton Campus/ 

Information Technology) A bach¬ 
elor's degree in computer science 
or related area with at least three 
years of LAN experience and 
experience in set-up and configu¬ 
ration of microcomputers; or an 
equivalent combination of educa¬ 
tion, training and experience that 
provides the required knowledge, 
skills and abilities. Working 
experience with Windows 95, 
Novell and NT required. Review 
of applications will begin August 
16, 1999 - Open until filled. 
Minimum compensation 
$40,399/year. 

NETWORK ANALYST I, 
BP#6137 

■ :e Worth Campus/ 

rmation Technology) An 
associate’s degree or equivalent 
combination of education and 
work experience required. 
Experience working with network 


software such as NOVELL, 
NetWare 4.1; and operating sys¬ 
tems such as Windows 95 also 
required. Review of applications 
will begin September 2, 1999 - 
open until filled. Minimum com¬ 
pensation $32,347/year. 

PROGRAMMER I, BP# 1309 

(Lake Worth Campus/ 
Information Technology) Post 
high school training in data pro¬ 
cessing and a minimum of one 
year of data processing experi¬ 
ence required. Experience with 
COBOL, CICS or similar pro¬ 
gramming languages. Application 
closing date: August 16, 1999. 
Minimum compensation 
$30,000/year. 

COORDINATOR OF GRANTS 
AND ALUMNI RELATIONS, 
BP#0024A 

(Lake Worth Campus/ 
Foundation) A bachelor's degree 
required. Two years demonstrat¬ 
ed experience in grant writing 
during which the applicant was 
the primary author of proposals 
to external agencies, with proven 
record of success. Must have 
experience in managing grant 
projects. Word processing and 
microcomputer skills preferred. 
Application closing date: August 
23, 1999. Minimum compensa¬ 
tion $35,707/year. (INTERNAL 
POSTING ONLY) 

STUDENT SERVICES 
SPECIALIST, BP#0525 

(Boca Raton Campus/Disability 
Support Services) A bachelor’s 
degree and experience working 
with individuals with disabilities 
required. Experience with stu¬ 
dent services on a secondary 
level and academic advising pre¬ 
ferred. Must have strong com¬ 
munication and organization 
skills as well as ability to work 
well with faculty, staff and stu¬ 
dents. Review of applications 
begins August 16, 1999 - Open 
until filled. Minimum compensa¬ 
tion $31,559/year. 

PROGRAM SPECIALIST 

(Lake Worth Campus/Associate 
Dean/Nursing) A part-time 20- 


hour per week position with 
schedule to be arranged. A 
bachelor's degree required. 
Knowledge of computer technolo¬ 
gy and software applications to 
maintain and run the human 
simulator also necessary. Good 
communication and interperson¬ 
al skills preferred. Open until 
filled. Minimum compensation 
$ 15.55/hour. 

ACADEMIC ADVISOR, 
BP#4507 

(Lake Worth Campus/Student 
Services) Full-time position with 
work schedule 10AM - 7PM, 
Monday - Thursday; 8AM - 
4PM, Friday; some Saturdays. A 
bachelor's degree required. 
Excellent oral communication 
skills with the ability to listen 
effectively with students pre¬ 
ferred. Background in behavioral 
science and basic computer 
knowledge also preferred. 
Application closing date: August 
20, 1999. Minimum compensa¬ 
tion $27,214/year. 

CLASSIFIED POSITIONS 

DENTAL CLINICIAN 

(Lake Worth Campus/Dental 
Health Clinic) Full-time 210-day 
position with work schedule to 
be arranged. A minimum of two 
years of experience as a dental 
assistant required. Formal den¬ 
tal assisting education preferred. 
Minimum compensation 
$20,411/year. 

EXECUTIVE SECRETARY 

(Lake Worth Campus/Central 
Campus Provost) Full time with 
work schedule 8AM - 5PM; 
Monday - Friday. A minimum of 
four years of related experience, 
typing at 55 WPM and strong 
computer skills required. Strong 
technical writing and oral com¬ 
munication skills also required. 
Must have the ability to establish 
and maintain an effective work¬ 
ing relationship with college staff 
and the general public. The abil¬ 
ity to work with details with a 
high degree of accuracy also nec¬ 
essary. Minimum compensation 
$2,324/month. (INTERNAL 
APPLICANTS ONLY) 







SECRETARY I 

(Lake Worth Campus/Library 
Learning Resource Center) Full¬ 
time with work schedule 8AM - 
4PM; Monday - Friday. A mini¬ 
mum of two years of stenograph¬ 
ic or dictaphone experience, typ¬ 
ing at 55 WPM and strong com¬ 
puter skills required. Must have 
the ability to communicate effec¬ 
tively both verbally and in writ¬ 
ing. Good interpersonal skills 
and the ability to work well with 
students, college staff and the 
public are also necessary. 

$1,711/month. (INTERNAL 
APPLICANTS ONLY) 

DEPARTMENT TECHNICIAN 

(Boca Raton Campus 
/Information Technology) 

Regular part-time position with 
regular work schedule 4PM - 
9PM, Monday - Thursday; and 
8AM - 4:30PM, Saturday. An 
associate degree required. 

Special technical training experi¬ 
ence in computers also neces¬ 
sary. Minimum compensation 
$12.15/hour. 

DEPARTMENT TECHNICIAN 

(Boca Raton Campus/Associate 
Dean) A part-time 20-hour per 
week position with schedule to 
be arranged. An associate’s 
degree or 60 semester credits 
required. Must be able to work 
during the evenings and week¬ 
ends to be able to provide sup¬ 
port to adjuncts, full-time faculty 
and students for both credit and 
non-credit courses. Should be 
reliable with ability to work inde¬ 
pendently. Minimum compensa¬ 
tion $11.68/hour. 

TECHNICAL CLERK 

(South Campus/Student 
Services) Full-time with work 
schedule 8AM - 4PM; Monday - 
Friday. Clerical experience 
required; typing and data entry 
experience preferred. Customer 
service skills with the ability to 
handle receptionist duties for the 
counseling/advising area and 
provide general information to 
students are necessary. Must 
have excellent communication 
and organizational skills. Mini¬ 
mum compensation $ 1,550/mo. 


MEDIA ASSISTANT 

(Lake Worth Campus/Library 
Learning Resources Center/ 
Media Services) Full-time 35- 
hour week position with work 
schedule 7:30AM - 3:30PM four 
days, and one day with evening 
schedule to be arranged. One 
year of audio visual or computer 
experience required. Minimum 
compensation $ 1,550/month. 

MEDIA ASSISTANT 

(Lake Worth Campus/Library 
Learning Resources Center/ 
Media Services) Part-time 20 
hour week position with sched¬ 
ule to be arranged Monday - 
Friday. Two years of general 
office experience and proficiency 
in the use of computers required. 
Experience with video equipment 
preferred. Minimum compensa¬ 
tion $9.83/hour. 

OFFICE ASSISTANT II 

(Belle Glade Campus/ 
Educational Services) Full-time 
40 hours with work schedule to 
include two evenings per week. 
Two years office clerical experi¬ 
ence and typing at 35 WPM 
required. Computer skills 
including word processing also 
necessary. $1,771/month. 

OFFICE ASSISTANT II 

(Boca Raton Campus/Center for 
Personalized Instruction) Full¬ 
time with work schedule 8AM - 
4PM, Monday - Friday. Two 
years clerical experience, typing 
at 35 WPM, strong computer 
skills (Word/WordPerfect, 
Excel/Quattro Pro) and strong 
communication skills required. 
Must be a self-starter, detail ori¬ 
ented, flexible, reliable and able 
to work independently. 

$ 1,550/month 

OFFICE ASSISTANT I 

(Lake Worth Campus/Student 
Services-Upward Bound 
Program) Full-time grant-funded 
position with work schedule 8AM 
- 5PM; Monday - Friday. One 
year of clerical experience, typing 
at 35 WPM and some computer 
skills required. Good interper¬ 


sonal and communication skills 
preferred. $ 1,686/month. 

GARDENER/SPRAY 

TECHNICIAN 

(Lake Worth Campus/District^^ 
Facilities) Full-time with work^^ 
schedule 7:30AM - 4PM, Monday 
- Friday. A minimum of one-year 
experience of gardening experi¬ 
ence required. Knowledge of 
proper equipment for turf main¬ 
tenance and installation pre¬ 
ferred. The ability to perform 
manual labor under adverse 
weather conditions and follow 
written/oral instructions. Must 
have a valid driver’s license. 

$ 1,686/month. 

NOTETAKERS/READERS/ 

SCRIBES 

(College District/Disability 
Support Services) Persons need¬ 
ed to assist students with dis¬ 
abilities who require others to 
take good, legible notes and/or 
scribe student response in class. 
Must have good organizational 
skills. Hours dependent upon 
student's scheduling. 

$6.25/hour. 

TUTOR 

(Boca Raton Campus/Center for 
Personalized Instruction) A part- 
time (temporary) position with up 
to 20 hours per week position. 
Duties include tutoring students 
from basic algebra to differential 
equations, physics, chemistry, 
statistics and computers. 

$ 10.50/hour (Depending on 
degree). 


Applicants may apply at the 
Human Resources Department 
or mail letters of intent to the 
Office of Human Resources at 
4200 Congress Avenue, Lake 
Worth, FL 33461. For more 
information call: 439-8017. 


Drug testing is required as a 
condition of employment for all 
applicants being offered full tj| 
positions. Palm Beach 
Community College is an Equal 
Opportunity /Affirmative 
Action/Veterans Preference/ADA 
Employer. 












